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2016-2017 Work-Study Referral Form
Job openings posted at www.selu.edu/studentemployment
To Be Completed By Employing Department:
Step 1:  Make copies of student’s official I.D., picture and non-picture, and attach to this packet
Step 2:  Complete and sign Page 2 on form I-9 (Employment Eligibility Verification Form)
Step 3:  Have student complete student worker training @  www.selu.edu/studentworkertraining and attach certificate.
Step 4:  Return completed packet to Work-Study Office - North Campus Financial Aid - Room 129.
W 

 Student’s Name 
(Please Print) 
Student’s University ID 
(Required)

  ___________________________  /_____________________       



  Employing Department 
                 Employing Dept. Budget #

   Is this budget a grant?    Y          N
   _____________________________________                                      Effective Date__________________________
    Loaned Budget # to be charged (if applicable)                                     
I understand the conditions and limitations for employing students within my department.  I will monitor the above listed student’s hours (not to exceed 25) and their work-study earnings.
_______________________________________   Phone # ___________ 
W ___________________________

Supervisor Responsible for Certifying Time




 Supervisor’s University ID (Required)



Federal





State


Federal Workers are Not to Exceed

25 Hours per week and the amount
indicated below:

Fall 2016  $ ____________
Spring 2017  $ __________

Hourly Pay Rate between $7.25 and $8.00


$___________________
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Position Number ______________


Budget Unit __________________


Loaned Budget Unit ___________


New: ______   Continuing: ______


Posted By: ___________________


Date ________________________








